[bookmark: _GoBack]Contractor Control

To:	_________________________________	
Date: _________________________________	

As a contractor working with us, you are a partner in our continued success in preventing losses. We have established several policies in order to assure that accidents on our premises are prevented.

We expect that while you and your staff are working on Western Development Museum property that our policies will be strictly adhered to.

[bookmark: _Hlk2862869]Further, we request that you provide confirmation that you and your staff are properly registered and covered by Workman’s’ Compensation and that you have general liability insurance (document must include insurers name, type of insurance and coverage amount).

Please read, understand and then sign the following. Kindly return a signed and dated copy of this letter to ______________________________.

1)	Prior to commencing any type of work on the premises, please report to the Visitor Services / Admission desk where you will be requested to sign in. You will then be required to check-in with the ________________________________ department.

2)	No smoking. Smoking is permitted in DESIGNATED areas only.

3)	Hot work may only be done with prior approval of ___________________ and with adequate controls in place to prevent fires.  Adequate controls include establishing a fire watch for the duration of the work, ensuring no combustible materials are in the area where the hot work will be conducted, and having adequate fire suppression available in the event a fire occurs.  

4) 	Disconnection of the fire protection systems or any other fire safety monitoring systems is strictly prohibited.  If you are required to have access to these systems in the course of your work, ____________________ must be involved in any disconnection.

5)	Personal protective equipment (PPE) must be worn where required.

Violations of these safety policies will not be tolerated; therefore, we expect both you and your staff to observe these regulations.

Thank you for helping us to improve our property and protect against loss.


Signed:  	___________________________________________

Date:		__________________________________________
 
